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Insight 1 – ‘All About Me’
Work Book

- Part of the ‘Work Inspiration’ Toolkit -

Our Insight

Discovering the talents, passions and interests of a young person on work experience is the starting point for turning it into work inspiration. However, talking about yourself is always difficult, particularly for young people in a new environment.
The ‘All About Me’ insight ensures each young person is given the time, one-to-one, to talk about themselves and their passions and interests. 
Notes for Employer Organisation

Arrange for a one-to-one conversation with the young person. The objective of this session is to help you explore with them their character or personality. By the end of this session, you should both have established what makes them tick and what type of person they are. It is important to think how best to start and maintain the conversation in a way that positively engages them.
We have developed a simple framework which will help you use the discussion to begin to understand what sort of person they are. It is not a personality test or a tool for general careers advice; it is simply a prompt to enable you to discuss the young person’s natural abilities, their strengths and their aspirations.

There are four groups of questions to use, Work through each group of questions and tick the box to capture which of the preferences best apply. At the end of the discussion you will end up with four preferences which will allow you to match that person to a list of personality types. It’s important to note that these are a guide and not fixed in stone.  The idea of the conversation and questions is simply to learn more about the young person and to open a friendly dialogue.
Once you have the personality type you will find it again in the workbook for Insight 2 - Look Behind The Scenes. Using Insight 1 and 2 together will enable you to show how the preferences and personality of the young person might relate to various roles in your organisation. Again, these are to be used as a guide for where to start with various roles.
Keep the session flexible, this is all about getting the young person to talk to you about themselves.
Disclaimer: The Insight is loosely based on one developed for the BBC television programme 'What Am I Like? The Personality Test' It is a simplified and very loose profiling tool developed by Sheryl Karpel for CareerMoves Group with  Business in the Community . It is based on but in no way a replacement for, or a part of, the full Myers-Briggs Type Indicator® questionnaire and the results are not intended to be the psychometric or practical equivalent to MBTI® questionnaire results
INSIGHT 1 – All About Me
You want to know if they are Planners or Spontaneous People
	Ask questions for example:

· You’re going on holiday – how do you prepare for it?

· What hobbies or other activities do you enjoy, tell me about your favourite activities?

· Tell me about your approach to coursework and completing tasks?

· If a plan like a party were to change date suddenly how does it make you feel?
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Which best applies? 

You want to know if they are Facts or Ideas People
	Ask questions for example:

· How do you usually give directions to your local school or a local shop? (detailed map or general directions)

· When you buy something new, are you an impulsive shopper or have you researched and compared prices?

· When you are asked to make a presentation do you enjoy doing it? Tell me about one that you’ve given recently and how you prepared for it.

· What sort of things do you enjoy watching on TV/Film/Reading




Which best applies? 

You want to know if they are a Head or Heart person
	Ask questions for example:

· What would you do if you had to decide on two schools, or colleges to go to? Friends and teachers or building and curriculum?

· When you need to make a difficult decision what are the things that are most valuable to you in making that decision?

· If, with a group of friends there is a disagreement, what role do you take on in this situation?

· Do you do anything in your spare time? eg volunteering, campaigning on green issues, care for someone, run anything, regular sports activity etc




Which best applies? 

You want to know if they are an Extrovert or Introvert

	Ask questions for example:

· When meeting a new group of people how do you respond – are you the first to introduce yourself or do you wait for them to come to you?

· Give me an example of when you have found yourself being the centre of attention. How did it make you feel?

· Can you give me an example of a presentation you have given? Did you prepare and do it on your own or with a group of people?

· Have you ever been involved in a production like a play or a sports day or a fundraising activity? What part did you play and why?


Which best applies? 


In the below boxes, write the result of the characteristics you have ticked to identify a ‘personality type’ which will be four words. For example: spontaneous/ideas/head/extrovert.

	The following groups are all the possible options you could end up
Characteristic Groups 
	The titles that appear here give you a simple summary of the type of personality of the young person. These are the same titles used in Insight 2 that will help you link people to potential  different types of jobs.

Personality Types 

	Planner/ Facts/ Head/ Introvert

	Realist (1)

	Planner/ Facts/ Heart/ Introvert

	Nurturer (5)

	Planner/ Ideas/ Heart/ Introvert

	Counsellor (4)

	Planner/ Ideas/ Head/ Introvert

	Mastermind (8)

	Planner/ Ideas/ Heart/ Extrovert

	Advisor  (10)

	Planner/ Facts/ Head/ Extrovert

	Supervisor (13)

	Planner/ Facts/ Heart/ Extroverts

	Contributor (14)

	Planner/ Ideas/ Head/ Extrovert

	Leader  (16)

	Spontaneous/ Facts/ Head/ Introvert

	Analyst  (2)

	Spontaneous/ Ideas/ Head/ Introvert


	Strategist (3)

	Spontaneous/ Facts/ Heart/ Introvert

	Peacemaker (6)

	Spontaneous/ Ideas/ Heart/ Introvert

	Idealist (7)

	Spontaneous/ Facts/ Head/ Extrovert

	Go Getter (9) 

	Spontaneous/ Ideas/ Heart/ Extrovert

	Trendsetter  (11)

	Spontaneous/ Ideas/ Head/ Extrovert


	Big Thinker (12)

	Spontaneous/ Facts/ Heart/ Extrovert


	Entertainer (15)


Once you have discussed their potential preferences, this can be used as the basis of a general discussion. Bear in mind that nobody is entirely one personality type and people are often a blend of different types. Appendix 1 provides a decision tree to quickly find the personality type.
You can go on to explore:
· Find their personality type - Is this what they would have expected?

· Review their personality type – are there things in this personality type they strongly agree or disagree with?
· Review the other personality types – are there aspects that they think apply to them?

· What type of jobs or career do they think they would enjoy?

The Personality Types:
1 – The Realist

	You are probably 

· Quite a serious person who is very thorough in your work and can be totally depended upon. 

· Someone who thinks very logically and practically and have a realistic approach to your work. 

· The sort of person who tends to be very organised and orderly both at work at home and you’ll like working alone. 

· Someone who likes to be very clear about taking on tasks/projects but when you know what is required you are very happy heading off to deliver it.


	You probably 

· like to plan your time to ensure you deliver

· enjoy rules

· Don’t like change. 

· Don’t like to be put on the spot 

· Probably like meeting deadlines. 
· May like language, maths, sciences


2 – The Analyst

	You are probably

·  a quiet, friendly and conscientious person. 
· painstakingly accurate, a good timekeeper and be someone who likes to create an orderly environment.

· like routine finding solutions. 

· mainly driven by how people feel rather than how they think. 

· like being in a team but equally able to work alone to deliver a task.


	You probably

· Like facts and puzzle

· Being set problems. 

· enjoy working to a set timetable or routine

· may like languages, maths, sciences, music


3 – The Strategist

	You are probably 

· Someone who finds it easy to connect up the meaning of things and ideas. 

· Someone who understands what motivates people and are insightful with a clear vision about how to get things done.

· A very organised person and if you need to be, very decisive. Good at getting other people to see what you mean and what you need them to do. 

· Someone who doesn’t enjoy working in situations that are chaotic and unclear. 

· Someone who doesn’t like being put on the spot, as you need to have things well planned to enjoy them.
	You probably

· Are a very logical thinker and problem solver 

· may like debating

· aren’t  necessarily very practical but like long term planning

· enjoy maths, science,technology


4 – The Counsellor

	You are probably

· foremost an idealist and have strong values which are important to you. 

· a curious person and are someone who will always see possibilities rather than obstacles. 

· the sort of person who is good at turning ideas into practise because you understand people and like to help others reach their fulfil potential. 

· don’t like situations where there is unresolved conflict and are a very fair person who doesn’t like injustice or seeing people suffer.


	You probably

· like to find the meaning of things ( you/ people).

· like to help others

·  will volunteer to help organise things.

· enjoy Psychology/ Philosophy/ English Lit/ Sociology


5 – The Nurturer

	You are probably

· a fairly quiet person, who is sensitive and kind, where people are very important to you ( so you will be the person that remembers everybody’s birthdays). 

· Someone who tends to live in the moment

· very good at being aware of how people are around you

· someone to whom loyalty and values are extremely important

· someone who does not like disagreements or conflicts and tend not to force your opinions on others


	You probably

· tend to like helping people and are more interested in them then facts

· look after people- if upset/ new to an environment.

· are good at remembering detail-

· enjoy humanities, history, human biology


6 – The Peacemaker

	You are probably

 a tolerant person, in most situations 

· the quiet observer that can act when problems occur because you have an understanding not just of what’s gone wrong but what can be done to unpick things

· someone who understand how things work and find it easy to  get through data to isolate relevant information

· someone who likes facts and are very efficient once you have the information you need.


	You probably 

· Like working with detail and being very practical.

· enjoy helping others

· enjoy vocational subjects, technical/ research projects


7 – The Idealist

	You are probably

· someone who tends to have original ideas which you can often make happen

· someone who likes to achieve your goals

· someone who sees patterns in external events from which you can develop forward seeing perspectives 

· somebody who gets committed to an organisation or cause and can bring projects to life and deliver on them

· a person who likes to work to your own time frame

· who tends to immerse yourself in interests and causes and expect others to have the same standards  and passions. 


	You probably

· want to make this world a better place

· are interested in Art/ the environment/ creative expression

· enjoy history, current affairs

· belong to causes or campaigns


8 – The Mastermind
	You are probably 

· a logical thinker in a group the person with explanations for everything

· someone who understand how things work

· someone who uses information as clues and are interested in ideas rather than social interactions

· someone who finds it easy to read instructions

the sort of person who can solve problems that others will take much longer trying to do

· an analytical person that others sometimes might find sceptical because you can see when things will work and when they won’t and say so.
	You probably

· are an energetic visionary

· are a  very logical person.

· Are a  practical and efficient person who likes using common sense.

· enjoy research and developing strategies

· like using detail
· enjoy subjects that involve vision and planning


9 – The Go Getter

	You are probably 

·  the doer in a team

· flexible and pragmatic, and though you like working with people you also  like to be in situations where you get immediate results

· don’t like planning much, you believe in taking action to solve problems

· think in the here and now

· often the person in a team urging others to do something

· find it easy to get on with others and enjoy a challenge.


	You probably

· tend to be inventive and resourceful

· are a problem solver

· someone whose enthusiasm inspires others

· a spontaneous learner on the job

· good with detail

· like subjects where there are clear goals and logical solutions-


10 – The Advisor

	You are probably

· outgoing and friendly. 

· find it easy to be with people and they, with you

· someone who is always asked to join teams because you are so accepting and flexible

· the sort of person who can help make things happen through using your own common sense and realism

· are very adaptable, can accommodate others easily because you are very clear about what you believe

· make a good mentor.


	You probably

· tend to be a lively person who enjoys bringing people together

· don’t like making tough decisions in relation to people.

· Aren’t someone who is  detail orientated


11 – The Trendsetter

	You are probably

· an innovator

· the enthusiastic and imaginative member of a team or project and seem to have ideas all the time

· the sort of person who sees possibilities in situations and can always connect events and information together

· good at seeing patterns in things and because you are confident in what you see, you are good at putting your ideas across to others

· someone who is good at communications and enjoys the opportunity to put ideas across.


	You probably

· Tend not to like rules

· Like flexibility 

· motivating others and spot opportunities

· Tend to be inspirational as opposed to logical


12 – The Big Thinker

	You are probably

· the person who thinks big – the ‘why don’t we’ type

· very quick thinking but also someone who is very resourceful, and are good at solving challenges

· the one who has the ideas and can quickly work out if they can work or not but this is often not based on research or evidence. It is much more based on your instinctive sense of what can happen and your ability to enthuse others

· someone who loves change and being given new challenge -  if possible  you would rather not stick to routine


	You probably

· are an outspoken person with a tendencies help you find solutions to problems.

· Are an entrepreneur

· love new challenges

· enjoy business studies/enterprise/project work


13- The Supervisor

	You are probably

· the practical and realistic one in a team of people and the decisive one who others respect and support

· good at organising people and projects and get results

· the sort of person who is good with routine detail, planning and implementing projects or programmes and explaining what is needed from others

· a very logical person  as well as being a good team person

· someone who likes having and developing plans and find all that side of project management easy and enjoyable.
	You probably

· enjoy order in all areas of your life.

· work to clear goals and tend to be very practical

· like procedures and specific work methods.

· enjoy Science/ technology


14 - The Contributor

	You are probably

· a warm conscientious, creative person

· like to create and work in harmony with others to complete tasks and don’t like conflict

· are someone who has a clear sense of what is needed

· a good team player and the one who will always be very accurate and responsible and because of this people like to work with you

· someone who likes to take on tasks on behalf of others – organising, engaging others etc

· someone who likes being with people  rather than working on your own.


	You probably

· Tend to value order and tradition

· will always deliver on a commitment

· someone who likes responsible behaviour and are great at planning


15 – The Entertainer

	You are probably

·  a warm, empathetic and responsible people person

· Someone whose  strength is how easily you can tune into emotions and motivations of other people

· Someone who loves being the centre of attention, and people love being with you

· the sort of person who always sees potential in situations and people so you are a great trainer, developer

· someone who enjoys helping people and are someone who always enjoys tasks and has fun completing them. 


	You probably

· think fun is the name of the game

· prefer hands on learning as opposed to reading rules etc.

· Are not a great planner but like spontaneous things.

· good at reading people.

· enjoy drama, performing arts


16 – The Leader

	You are probably

· often chosen to be a leader or assume this role because you are very decisive and people respect your decisions

· someone who can communicate well and can see clever ways to solve problems

· the sort of person who loves long term planning and setting and working to goal

· a person who naturally break things into stages

· great at presenting information to people and also in making them understand what and why you want them to do things.


	You probably

· strive for efficiency and will naturally take the management role

· create strategies through logical thinking- although you aren’t into processing huge amounts of detail

· enjoy economics, business studies etc


Appendix - Personality Type Decision Tree

Spontaneous





Planner





Ideas





Facts





Heart





Head





Introvert





Extrovert





Write in this box the result of the categories you have ticked to identify a ‘personality type’ which will be four words, for example: Spontaneous/ideas/head/extrovert.


Planner/spontaneous	    Facts /ideas               Head/heart                     Extrovert /Introvert
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