Application for work experience at UBS Year 10 
5-9 Feb 2018
Introduction to UBS
UBS is a global financial services business with 901 offices in 55 countries. Headquartered in Switzerland, UBS is present in all major financial centres worldwide and employs about 60,000. 
In UBS’s London office, 89 different nationalities are employed, 35% of employees speak more than one language, and 85 different languages are spoken (the most spoken  are French, German, Spanish, Hindi and Italian).  Many UBS employees have degrees - the most popular are in Economics, Computer Science, Finance, Mathematics, Law, Physics, Business Administration, Business Studies, Geography, and History.

There are many different jobs at UBS with one of the biggest departments being Group Technology, there are also departments such as HR, Marketing, Community Affairs, Facilities Management, Research and Finance. 

Please visit www.ubs.com for further information.

How to apply for a UBS Work Placement
The work placements are an opportunity for Bridge students to find out what it is like to work in the office of a global business. A variety of departments host placements within UBS; to help us find the most appropriate placement for you please complete this questionnaire – writing clearly and neatly.  
UBS cannot guarantee a placement in the department or area you specify though we will do our best.
About the placements
The work placements at UBS are all desk based and require a considerable amount of computer use.  Most people will be expected to write emails, use Excel and Word; some will be asked to use the phone or interview people for research reasons, others will be asked to do internet research.  
The application process:  The completed forms will be seen by staff at the Bridge and by the UBS people who will be interviewing applicants before the placements; these will usually be the UBS work placements supervisors.  Please note that this is a very popular placement so there are usually more applicants than positions available.

Requirements: There are no special requirements for Year 10 placements but you are most likely to enjoy the placement if you are confident; willing to ask questions and to work hard; and have a good level of literacy and numeracy, and keyboard skills. 
Clothing:  smart business dress.  No jeans or trainers.

Working hours:  9am-5pm, Monday – Friday

Meal breaks:  1 hour for lunch, the timing of this may vary

Please answer the following questions:
Personal details
Name of Student: …………………………………............………………..………………………………………………
Male/Female:.......………………………………………………………………………………………………………………
Nationality: 
…………………………..........................................................................................
Date of Birth: ………………………….…………………………………………………………………………………………
Address:…………………………………………………………………………………………………………………………….
Home Tel. No. :............………………….............…Mobile No. …………………………………………………
Your studies

Which subjects are you currently studying at the Bridge and will be examined in?  

	
	

	
	

	
	

	
	

	
	


Please state any other subjects you are studying both at the Bridge and / or outside.

______________________________________________________________________________________________________________________________________________________
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________

Which are your favourite subjects and why?  (100 words) 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________

Why UBS?

When applying for a job, further training or university, people are often asked to complete a personal statement; the purpose of this is to describe why you should be selected instead of other applicants. If you want to work in a place like UBS it is useful to be able to work well in a team, and to be someone who strives for excellence.  Other skills we look for are commitment, good time-management, punctuality and good communication.  
Many Year 10 students would like to do work placements at UBS.  Please explain why you would like to spend one week at UBS and why you should be given a placement. As part of this, please tell us about any volunteering, team activities including sports, drama, music etc that you are involved in where you may have demonstrated some of the skills that UBS is looking for, and  any other information that you feel may be helpful in finding you a placement at UBS. 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Which strength of yours would you like to highlight to the team who you might be working with, and why?

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
________________________________________________________________________
Skills
35% of UBS employees in our London office speak another language other than English, do you speak any languages other than English and the ones you are studying?

__________________________________________________________________________________________________________________________________________

All the UBS placements require good computer skills but some departments need them more than others, please indicate your level of ability with the following Microsoft skills. 
	
	Confident / Good
	OK
	Would like some training

	Word
	
	
	

	Excel
	
	
	

	PowerPoint
	
	
	

	Using search engines e.g Google
	
	
	


	Some of the placements will require good maths skills, please indicate how good your maths skills are:  

	Confident / Good  
	OK
	Not my strongest skill


Interests

Which enrichment activities have you done at the Bridge and what are you currently doing in terms of enrichment?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________

Do you participate in any after school clubs at the Bridge or elsewhere? If so please list.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

Do you have any idea what you would like to do when you leave The Bridge Academy, if yes please describe. If not, please leave blank.
______________________________________________________________________________________________________________________________________________________
___________________________________________________________________________

___________________________________________________________________________
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