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JOB COACHING PROGRAMME 

BUSINESS IN THE COMMUNITY’S 
 

SESSION ONE: GETTING TO KNOW YOU  

SESSION AIMS  

• 

• 

• 

• 

• 

ESSENTIAL SKILLS  

 

 

Getting to know each other (10-15 minutes)  

• 

• 

• 

 

• 

• 

Work history and employment goals (15-20 minutes)  

Be ready to share 

first to help break 

the ice 

TOP TIP 
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• 

• 

• 

• 

• 

 

Understanding essential skills (20 minutes)  

• 

• 

Complete the ‘Skills Checker’ (20 minutes)  

• 

• 

Familiarise yourself 

with any information 

from the client’s 

referral such as their 

CV or participation in 

employment 

programmes 

TOP TIP  

RESOURCE: 

The Essential Skills 

Toolkit highlights the 

Skills Builder Universal 

Framework of the eight 

essential skills   

Be clear about the 

relevance of essential 

skills for the world of 

work. 

TOP TIP 

Open the Skills Checker 

https://www.bitc.org.uk/wp-content/uploads/2021/12/bitc-jobcoaching-toolkit-skillschecker-december21.docx
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• 

• 

 

Next steps (10 minutes)  

• 

• 

• 

 

ACTIVITIES TO COMPLETE BEFORE NEXT SESSION  

• For the client: 

  

• For the coach: 

. 


